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1. O01ue moJ10:KeHu st

1.1. dannoe [TonoxeHnue o 3aniuTe NepcOHANbHBIX TaHHBIX paO0THUKOB (nanee [lonoxenue)
pa3paboTaHO B COOTBETCTBUH C:
e ®3 o1 27.07.2006 Ne152-®3 «O nepcoHalIbHBIX JaHHBIX);
e [locranosnenuem IlpaButensctBa PO ot 1 HOs0ps 2012 1. N 1119 "O06 yTBepxaecHUA

TpeOOBaHUH K 3aIIUTE MEPCOHATBHBIX JaHHBIX IPU UX 00paboTKe B MH()OPMAITMOHHBIX
CUCTEMax MePCOHATbHBIX JaHHBIX";

e [TocranosnenueM IIpaButensctBa PO ot 15.09.2008 Ne 687 «O6 yTBepxKIeHUH
[Tonoxenus 006 0coOeHHOCTSX 00pabOTKH NEPCOHANTBHBIX JaHHBIX, OCYIIECTBIIEMOM 6e3

WCIIOJIb30BAaHUS CPEJCTB aBTOMATU3AIIIIY,;
e TpynoseiM kogexkcoM P® ot 3012.2001 rnasoii 14,

e OentepanbHbIM 3aKOHOM OT 16.12.2019 N 439-03

e Konctutynuueit PO u 1pyrumMu HOpMaTHBHBIMU TIOKyMEHTAMH.
1.2. Hacrosimee Ilonoxxenue onpeaenseT nopsAaok 00padoTKU NepCOHATbHbBIX JaHHBIX
pabotaukoB I'B/IOY nerckoro camga Ne65 Beiboprekoro paiiona Cankr-IlerepOypra u rapantiu

KOH(HICHIINATILHOCTH CBEACHUH, IPEIOCTABISIEMbIX PYKOBOIUTEIIO YUPESIKICHHUS.

1.3. Llenbto Hactosmero [lonoxkeHuns 3amuTa nepcoHalbHbIX TaHHBIX PAOOTHUKOB
JETCKOTO cajia OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA M Pa3TIIallieHHs.
1.4. B nacrosimem [lososxeHUH HCTIOIB3YIOTCS CIICAYIOUINE OCHOBHBIC MIOHITHUS U TEPMHHBI:

— IepcoHAbHbIE JaHHbIe — JIt00ast UH(OPMAIHsI, OTHOCAIIASICS K ONPEACTICHHOMY WU
OIpeIeNIIEMOMY Ha OCHOBaHMHU TakoW MHPOpMauu GpU3nuecKoMy JTHUILy (CyOBeKTy
NEPCOHAJIBHBIX JAHHBIX), B TOM YHUCIIE €r0 (paMuins, UMsi, OTYECTBO, F'OJ], MECHII, JaTa U
MECTO POXKIEHUS, aipec, CEMEHHOE, COLIMAIbHOE, UMYIIECTBEHHOE TIOJI0KEHHUE,
oOpasoBanue, npodeccusi, T0X0Ibl, Apyrast HH(HOPMAIIHS;

— 3aIIMTa MEePCOHAIBHBIX JAHHBIX — KOMIIJIEKC MEp TEXHUYECKOT0, OPraHU3allMOHHOTO U
OpraHU3aIMOHHO-TEXHIUUECKOT0, IPAaBOBOI'0 XapaKTepa, HAlPaBJICHHBIX HA 3aLIUTYy
CBEJICHUH, OTHOCSIIMXCS K ONPEICIIEHHOMY WM OTIpeieIsieMOMY Ha OCHOBAaHMU TaKOU
uHpopManuu GU3NIECKOMY JIUIY (CyOBEKTYy MEPCOHATIBHBIX JAHHBIX — PAOOTHHKY);

— MepcoHA/IbHbIE JaHHbIe pa00THUKA — HH(pOpMAIHs, HeoOXoauMas paboToaTeNo B
CBSI3U C TPYAOBBIMU OTHOIIECHUSIMU U KacaroIasicsi KOHKPETHOro pabOTHUKA;

— 001eA0CTYNHbIE NePCOHATbHBIE TaHHbIe PA0OTHUKA — TICPCOHANBHBIC JaHHBIC,
JOCTYIl HEOTPAaHUYEHHOTO KpyTa JIUI, K KOTOPBIM MPEAOCTABIIEH C COTJIacHs pabOTHHKA
WX Ha KOTOPBIE B COOTBETCTBHH C (peliepaIbHBIMK 3aKOHAMH HE PacIpOCTPaHIETCS

TpeGoBaHUE COOMIOACHUS KOH(PHUICHIINATBHOCTH;



— PpadoTHHMK — (PU3NUECKOE JIUIIO0, BCTYIHBIIECE B TPYAOBBIE OTHOLICHHS C paboToaaTeIeM
(0Opa3oBaTeIbHBIM YUPEIKICHUEM ),

— padoToaaTesib — OPUINIECKOE JIUIIO (00pa30BaTEIbHOE YUPEIKIACHHE), BCTYIIUBIIECE B
TPYAOBBIE OTHOLIEHHS C PAOOTHUKOM;

— 00paldoTKa MepCcOHATBHBIX IAHHBIX PA00THHKA — IEHCTBUS (ONEpaLiN) C
NEPCOHATIBHBIMH JaHHBIMH Pa0OTHHUKA, BKJIIOYasi cOOp, CHCTEMATH3AINIO0, HAKOTJICHHE,
XpaHeHue, yTouHeHHe (0OHOBJICHHE, U3MEHEHHE), CIIOJIb30BaHUE, PACIIPOCTpaHeHUE (B
TOM YHCJIe Iepeaady), 00e3nnIruBanue, OJI0KUPOBaHUE, YHUUTOKEHUE TTEPCOHATBHBIX
JaHHBIX;

— HMH(OPMALHOHHAS CHCTEMA NMEePCOHATBHBIX JAHHBIX — HHPOPMALIMOHHAS CUCTEMA,
MPECTABIIAIONIAs COOON COBOKYIHOCTh NEPCOHATIBHBIX JAHHBIX, COJIEpKAIIUXcs B 6aze
JAHHBIX, a TaK)Ke HHPOPMALIMOHHBIX TEXHOJIOTMIA U TEXHUYECKHX CPEJICTB,
MO3BOJISIOIINX OCYIIECTBISTh 00pa0OTKY TaKUX NMEPCOHATBHBIX JaHHBIX C
HCI0JIb30BaHNUEM CPEJICTB aBTOMATU3ALMN WM 0€3 UCIIOJIb30BaHUs TAKUX CPEACTB;

— HCNOJIb30BaHUE MEePCOHAIBHBIX JAHHBIX — ACHCTBUS (ONEpalii) ¢ NEPCOHAIBHBIMU
JTaHHBIMHU, COBEpIIaeMble paboToaareneM (YHOTHOMOYSHHBIM UM JIUIIOM) B LIEJSX
MIPUHATUS PELICHUN WIA COBEPLICHUS UHBIX JEHCTBUN, TOPOKAAIOIIUX FOPUIUIECKUE
MOCTIE/ICTBUS B OTHOIIEHUH PaOOTHUKOB WJIM IPYTHX JIUI] TMO0 UHBIM 00pa3oM,
3aTparuBaroIUX MPaBa U CBOOOIB pAOOTHUKOB WM APYTHX JIUIL;

— KOH(UAEHIHATBHOCTH MEePCOHATBHBIX JAHHBIX — 0053aTENbHOE IS COOMIOACHNUS
paboToaTeseM WU JTUIOM, MTOJIyYUBIIMM JOCTYI K IIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHKE HE JOMYCKATh UX PACIPOCTpaHEHuUs Oe3 cornacusi pabOTHHKA
WM UHOTO 3aKOHHOTO OCHOBAHMSI;

— YHHYTOKeHHE NMEePCOHATbHBIX JaHHBIX — JICHCTBUS, B pe3yJIbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJIEPKaHHE NEPCOHAIBHBIX JAHHBIX B HH(OPMAIIMOHHON
CUCTEME IIEPCOHAIBHBIX JAHHBIX WM B PE3YJIbTATE KOTOPHIX YHUUTOXKAIOTCA
MaTepHUaIbHbIe HOCUTEH IEPCOHAIIBHBIX TaHHBIX.

1.5. IlepconanbHble JaHHbIE pAOOTHUKOB B COOTBETCTBHH C 4. 2 cT. 7 @3 «O
NEPCOHAIBHBIX JAHHBIX» OTHOCATCS K KaTETOPUH KOH(PUACHIINATLHONH HHPOpMAIUH.

1.6. Pexxum 6e30macHoit 00pabOTKH MepCOHATBHBIX JAHHBIX CHUMACTCS B CIIydasx
00e3TMYMBAHMS WM TI0 UCTEUCHUH 75 JIET CpOKa XPaHEHUSs, €CIIM HHOE HE ONPEIETICHO 3aKOHOM.

1.7. Hacrosiuee ITonoxxeHne SBASETCS JTOKAIbHBIM HOPMATUBHBIM aKTOM, KOTOPBII
YTBEPKAAECTCA PYKOBOAUTEIEM YUPEKACHHS C yUETOM NMPUHATOrO pemeHus Ha Cosere

00pa30BaTENLHOTO YUPEKIACHUS.



1.8. Hacrosiuee ITonoxeHne BCTynaer B CHIIy C MOMEHTA €T0 YTBEPKACHMUS
PYKOBOJIUTENIEM OpraHU3aluu 1 JeiCcTByeT OecCpoyHO, 10 3aMeHbI ero HOBBIM IlooxeHuem.
Bce usmenenus B 11ooxeHre BHOCSATCS IIPUKA30M.

1.9. Bce pabOTHHKH OpraHU3aLUH JTOJIKHBI OBITh O3HAKOMJIEHBI C HACTOSIIHM
ITonoxeHnueM nox MOAIUCS.

2. Coop, 00padoTKa M 3alIUTA NEPCOHAIbHBIX JAHHBIX Pa0OTHHKA

2.1. IlepconanbHble JaHHBIE paOOTHHUKA OTHOCATCS K KOH(UICHINANBbHOM HHpOpMaLuy,
TO €CTh MOPSAZOK PabOThI ¢ HUIMU PETJIAMEHTUPOBAH JCHCTBYIOUINM 3aKOHOAATEIbCTBOM PD n
OCYIIECTBIISICTCS C COOJIIOJICHUEM CTPOTO OTIPEIEICHHBIX MPABHI M YCIOBHA.

2.2. PabOTHHKH, OCYIIECTBIIAONNE 00pa00TKY epCOHANBHBIX TaHHBIX, JOJKHBI OBITH
yBEJIOMJICHBI B IUCbMEHHOH (popMe 0 cBOe 0053aHHOCTH HE pasriianiaTh NepCOHANIbHbIC
JaHHbIE paOOTHUKOB, K KOTOPBIM OHM noy4uin aoctyn. (IIpunoxenue 3)

2.3. O6uue TpedoBaHusl 00PaOOTKU MEPCOHANBHBIX TaHHBIX Pa0OTHHUKA!

2.3.1. O6paboTKa MepcoHAIBHBIX TaHHBIX PAOOTHUKA MOXKET OCYIIECTBIISATHCS
UCKJTIOUUTENIFHO B IIENIsAX oOecreueHus COOTI0AeHUS 3aKOHOB M MHBIX HOPMAaTHUBHBIX MTPABOBBIX
aKTOB, COJICHCTBUS paOOTHHKAM B TPYAOYCTPOICTBE, 00YUEHNUHU U MPOABIKEHUH IO CiIyXk0e,
obecrieyeHns TMYHON 0€30MacHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KauecTBa
BBINOJIHSAEMON pabOTHI M 00ECIIEUEeHUsI COXPAaHHOCTH UMYIIEeCTBA paboToaaTens, paboTHUKA U
TPEThUX JIMIL;

2.3.2. Ilpu onpenenennn oobeMa U cosiepkaHust 00padaThIBaeMbIX MEPCOHATBHBIX
JTaHHBIX paOOTHHKA paboToAaTeNb JOIKEH pyKoBoAcTBOBaThCs Koncrurynueii PO, TpynoBsiM
KozekcoM P® u unbiMu (eepanbHBIMU 3aKOHAMU. A TaKke yTBep:kJIeHHOMY llepeunio
NEPCOHATBHBIX JAHHBIX COTPYIHUKOB JIOY ¢ MecToM XpaHeHHS U CIIUCKOM JOMYIIEHHBIX JIMII.

2.3.3. Bce nepcoHanbHble JaHHbIE pa0OTHUKA CIIEAYET MOJydaTh JUYHO y pabOTHHKA.
Ecnu nepconasibHbIe JaHHBIE PAOOTHUKA BO3MOXKHO MOJIyYUTh TOJIBKO Y TPEThEel CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEJJOMJIEH 00 3TOM 3apaHee U OT HEro JI0JDKHO ObITh MOJTYyYeHO
MUCbMEHHOE coryiacue. PaboTonaresns JOHKEH COOOIIUTh paOOTHHUKY O LENAX, IPEanoIaracMbIX
MCTOYHHKAX U CIIOCO0aX MOJTYUYSHUS NEPCOHATBHBIX JAHHBIX, XapaKTepe MOAIEKAIIIX
MOJTYYCHHIO NIEPCOHATIBHBIX JAHHBIX M MOCIEICTBUAX 0TKa3a paOOTHUKA 1aTh MMCbMEHHOE
COrJIacHe Ha MX IOJIyYeHHE;

2.3.4. PaboTronaTens He UMEET IpaBa MOIy4aTh 1 00padaTHIBaTh IEPCOHATBHBIC TaHHBIC
pabOTHHKA O €ro MOJUTHIECKUX, PEITUTHO3HBIX U MHBIX YOSKICHUAX U 4YaCTHOM JKU3HU. B
Cllydasix, HeTIOCPEACTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHUH, B COOTBETCTBUU CO
crarbeit 24 Koncruryuuu PO paboronatens Brpase Moxy4ars 1 00pabaThIBaTh TaHHBIE O

YaCTHOM KH3HHU pa6OTHI/IKa TOJBKO C €T0 IMCbMCHHOI'O COIJiaCusd,



2.3.5. PaboronaTens He UMEET IpaBa MoIy4aTh 1 00padaTHIBaTh EPCOHATBHBIC TaHHBIC
pabOTHHKA O €ro WICHCTBE B OOLIECTBEHHBIX 0OBEANHEHHSX, 32 UCKIIOUEHUEM CITyYaeB,
MIPEYCMOTPEHHBIX (pellepaIbHbIM 3aKOHOM;

2.3.6. [Ipu mpUHATUM peLICHH, 3aTparuBaloIMX HHTEpeChl pabOTHHKA, paboTOaaTENb
HE MMeEeT MpaBa OCHOBBIBATHCS HA MEPCOHATIBHBIX JAHHBIX pAaOOTHHKA, TIOJTYYEHHBIX 3JICKTPOHHO
WIN B pe3yJbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKH.

2.4. Undopmanus, coaeprkalias epcoHaIbHbIC TaHHbIE pAOOTHUKOB, HCIIOIB3YeTCs
OpraHu3aIyeil, B YaCTHOCTH, B IIEJISIX BHIOJIHEHHS TPEOOBAHUI:

- TPYI0BOT'O 3aKOHOJATEIHCTBA MHBIX aKTOB, COJIEPKAIMX HOPMBI TPYIOBOTO paBa, MpH
npuemMe Ha paboTy, IpU MPEAOCTABICHUN TapaHTUH U KOMIICHCAIMH U JIp.;

- HAJIOTOBOT'O 3aKOHOJIATEIbCTBA, B YACTHOCTH, B CBSI3U C UCUUCIIEHUEM U YIIIATOM
HaJIOTa Ha JOXOAbI (PU3UUECKUX JIMII, a TAKXKe SHHOTO COIIMAIBLHOTO HAJIOTa;

- IEHCUOHHOT'O 3aKOHO/IaTEJIbCTBA MPU (POPMUPOBAHUH U TIPEAOCTABICHUH
NepCOHU(UITUPOBAHHBIX JAHHBIX O KKJOM TOJTydaTese J0X0A0B, YYUTHIBAEMBIX PU
HAYMCJIEHUH CTPAXOBBIX B3HOCOB Ha 00s3aTeIbHOE IEHCHOHHOE CTPaXOBaHUE;

- 3aIM0JIHEHUE IEPBUYHOM YUEeTHON JOKYMEHTAIMH B COOTBETCTBUH C IOCTAHOBJICHUEM
I'ockomcraTa PO ot 5 staBapst 2004 1. Nel «O6 yTBepxkeHNH yHUDUITUPOBAHHBIX (OPM
NEPBUYHOMN YUETHOW JOKYMEHTAIMH MO YUETy KaJpOB U €ro OIIaTe».

2.5. Jluna, moydvaroniue nepcoHaNbHbIE TaHHBIE PaOOTHHUKA, 0053aHbI COOIOIATh
PEKUM CEKPETHOCTH (KOH(UIeHIMANbHOCTH). JlaHHOE MTOJI0KEHHNE HE PaclpoCTpaHseTcs Ha
0OMEH MepCOHATBHBIMH JaHHBIMH PAOOTHUKOB B MOPSAIKE, YCTAHOBIEHHOM (eiepaTbHBIMU
3aKOHaMH.

2.6. 3anTa NepcoHaIbHBIX JAHHBIX pAOOTHHUKA OT HEMPABOMEPHOT'O MX MCIIOJIb30BAHHUS
WIN yTpaThl JOJDKHA OBITH 00ecrieyeHa paboTonaTeNieM 3a CYET €ro CPesICTB B MOPSIKE,
yCTaHOBJICHHOM TpymoBbIM KoJlekcoM PD, nHbiMu (penepalbHBIME 3aKOHAMH.

2.7. PabOTHHUKH U UX TPEACTABUTEIN JIOJKHBI OBITh O3HAKOMIICHBI MOJT TIOATHCH C
JOKYMEHTaMH OpraHU3ally, YCTaHABIMBAIOIIUMHE MOPSAI0K 00pabOTKH U 3aILUTHI
NEPCOHAIBHBIX JAHHBIX pAOOTHUKOB, a TAKXKE OCBEIOMJICHBI 00 UX MpaBax M 00I3aHHOCTAX B
3TOM 00acTH.

2.8. PabOTHHUKH HE I0JKHBI OTKA3bIBAaThCS OT CBOMX IPAB HAa COXPAHEHUE U 3aLUTY
taitnbl. Eciiu B Tpy10BOM 10oroBOpe OyIeT conepxkarbes HopMa 00 0TKa3e pabOTHUKA OT
JAHHOTO IpaBa, TO B 3TOM YacTH TPYOBOM TOrOBOP OYJET CUMTATHCS HEACHCTBUTEIHHBIM.

3. JInuHoe nesio paboTHHKA

3.1. Ilpu nocTyruieHuu Ha paboTy pabOTHUK MPEIOCTABIISET IEPCOHABHBIC TaHHBIE O
cebe B coorBeTcTBHHU €O CT. 65 TK PD 1 B cooTBETCTBUU C TPeOOBAHUSAMU IEHCTBYIOIIETO

3akoHonarenbcTBa PO u 3akona ot 27.07.2006 rona Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX).



Ha xaxnoro paboTHHKA 3aBOJUTCS JIMYHBIHN JTUCTOK MO YUYETy KaJpoB (T.2); MeIUIIUHCKAs
KHIDKKA (B cOOTBETCTBUM cO CT. 331 TK P®); oKyMeHTBI 0 MPOXOKIEHUU paOOTHUKOM
aTTecTaluu, codece0BaHMsl, MOBBIIIEHUS KBATN(UKAUY (ATTECTAIIMOHHBIH JIUCT ); UHBIC
JTOKYMEHTBI, COJIepKallie CBEJCHUS 0 paOOTHUKE, HAX0XKIEHHE KOTOPBIX B TMYHOM JIeje
paboTHHKA HEOOXOIUMO ISl TOKYMEHTAILHOTO 0()OPMIICHHS TPYIOBBIX IPABOOTHOILIECHH C
pabOTHUKOM.

3.2. Ilpu 3akar04eHUH TPYJOBOIO JOTOBOPA U B XOJI€ TPYAOBOM €ATEIBHOCTH MOXKET
BO3HUKHYTh HEOOXOUMOCTbH B ITPEIOCTABICHUH PAOOTHUKOM JIOKYMEHTOB:

— 0 BO3pACTE ACTEM;

— 0 OepeMEeHHOCTH KECHIIUHBI,

— 00 UHBAIUIHOCTH;

— 0 JI0XO/JIe C MPEABIAYIIET0 MecTa PadoTHI;

— 0 HEOOXOJMMOCTH yX0/ia 3a OOJBHBIM YJICHOM CEMbH;

— aJpec JIEKTPOHHOM MOYTHI U MIPOYHE.

3.3. Ilocne Toro, Kak OyAeT MPUHATO pelIeHUe O IprueMe padbOTHUKA Ha paboTy, a TaKKe
BITOCJIC/ICTBUH B ITPOILIECCE TPYIOBOM AEATEIBHOCTH K IOKyMEHTaM, COJepKAILIM
NepCOHAJbHBIC JaHHbIE paOOTHHKA, TAK)KE OyAyT OTHOCHTHCS:

a) TPyAOBOM TOTOBOD;

0) mpuKa3bl 10 JTUYHOMY COCTABY;

B) NMPHUKA3bl O MOOUIPEHHSIX U B3bICKAHUSX;

T') JUCTKU HETPYI0CHOCOOHOCTH;

1) KapTouka yHHu(pHUIupoBaHHOU dopmbl T-2;

€) ’KypHaJbl y4eTa IMpUKa30B 110 OTIYCKaM, TUYHOMY COCTaBY, KOMaH/AWPOBKAX,
MOOIIPEHUSAX U B3bICKAHMSAX;

) Ipyrue TOKyMEHTHI.

3.4. Ilocne nznanus npukKasa o nprueMe Ha padboty GopMHUPYETCs TMUHOE AEIIO0
pabOTHUKOB.

3.5. JIugHOE N1eno BeneTcs Ha MPOTSHKEHUN BCeH TPYAOBON AEATEIHHOCTH PAOOTHUKOB.
V3MeHeHMs, BHOCUMBIE B JINYHOE JIEJI0, JOJKHBI OBITH MOATBEPKACHBI COOTBETCTBYIOIINMU
JTOKyMEHTaMH.

3.6. JIoOKyMEeHTBI, CoieprKalllue MePCOHANBHBIC JaHHBIE pA0OTHUKOB, CO3IAI0TCS Iy TEM:

o KOIIMPOBAHUsL OPUTHHAJIOB;

o BHECEHUS CBEICHUH B yueTHbIC (OPMBI (Ha OyMa)KHBIX U AJIEKTPOHHBIX

HOCHUTEJISIX);



L4 MOJIYUCHHUS OpUTHAJIOB HGOGXOI[I/IMI:IX JAOKYMCHTOB;

o pabdotauk IOV noanuceiBaet CorJiacue Ha 00pabOTKY CBOMX IEPCOHATBHBIX
nanubX. (ITpunoxenue Nel)

4. XpaHeHHe MePCOHATBbHBIX JAHHBIX PA00THUKA

4.1. CBenenust 0 pabOTHUKAX OpraHU3alMU XPaHITCsA Ha OyMa)KHBIX HOCUTEISX B
kabunere 3aBeaytomero JJOVY. /1y 3TOro UCMoab3yoTCs CHeHaIbHO 000pyA0BaHHbBIE MIKA(DbI
u cer(bl, KOTOpble 3anuparoTcsa. CBeAeHUs 0 paOOTHUKAX PACIONAraloTcs B ajJ(paBUTHOM
nopsake. Kirou ot mkadoB u celihoB, B KOTOPBIX XPaHITCS CBEICHUS O paOOTHHKAX
OpraHu3aIyy, HaxoauTcs y 3aBenyromero JJOVY, a nmpu ero oTCyTCTBUU — CIIEHUAINCTA T10
KaJpam.

4.2. BymMaxHble HOCUTEIIU NEPCOHAIbHBIX TAHHBIX:

° TPyAOBask KHMXKKA,
J ’KypHaJ ydera TPYJOBbIX KHUXKEK;

J KypHaJ ydeTa KOMaHAUPOBOK;

J JMCTKH HETPYIOCTIOCOOHOCTH;

J MaTepHalIbl [0 yueTy paboyero BpeMeHH;

o JIu4Hasg kapTouka T-2;

J MIPUKA3bI 110 JINYHOMY COCTaBY;

J BXOJISIIAs M UCXOASAIIAsi KOPPECTIOHACHIIUS BOGHKOMATa, CTPAXOBOI KOMIIaHHH,

CITy>KOBI CyZI€OHBIX ITPUCTABOB;

. JMYHBIE JIeTIa.

4.3. DneKTpOHHBIE HOCUTEH NEPCOHAIBHBIX TaHHBIX:

- CETEeBOM MporpaMMHO-TexHoJornueckuit kommuieke «Ilapal'pagp: 1OVY»
YCTaHOBJIEHHBIN HA OCHOBHOM KOMIbIOTED 3aBeaytouiero JJOV;

- opunmanbuelii caiit 10Y;
- neHtpanuzoBanHas oyxranrepus, | UC EMACBY;

4.4. Ilpu Habope CHenraNuCTOB JOKYMEHTBI, HAXOAAIIHecs B paboTe, MOTYT HAXOIUTHCS
Ha paboyYrX CTOJIaX WM B CIIEUAIIBHBIX MAMKaX TOJIBKO B TeueHue pabouero axs. 1o
OKOHYaHUIO pab0overo JHs JaHHbIE JOKYMEHTHI TOJDKHBI yOUPaThes B 3alMparoIuecs mKagbl.

4.5. CBenenust 0 pabOTHHKAX OpraHU3aIMKU MOTYT TaK)K€ XPAHUTHCS Ha AIIEKTPOHHBIX
HOCHTENSX, JOCTYI K KOTOPBIM OIpaHUYEH M1apoJIeM.

4.6. PaGoronaTens obecrneynBaeT OrpaHMuEHUE JJOCTYIIA K EPCOHAIBHBIM JaHHBIM
pabOTHUKOB JIMIIaM, HE YIOJTHOMOYEHHBIM 3aKOHOM JIM00 padoTomaTesieM JUIsl MOy YeHHs
COOTBETCTBYIOILIUX CBEICHUMN.

4.7. IlpaBo BHYTPEHHETO JIOCTYTa K NEPCOHATBHBIM JaHHBIM PaOOTHUKOB

00pa30BaTENBFHOIO YUPEKIACHUS UMEIOT:



- paOOTHUKH, YIOJTHOMOYEHHbIE B COOTBETCTBUU C ITPUKA30M Ha MOJIyYEHHE U TOCTYI K
NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB.

4.8. IIpu monmyyeHUH CBEICHUI, COCTABIISIONINX NIEPCOHAIbHbIE JaHHbIE pa0OTHHUKA,
yKa3aHHbIE JIUIA JOJKHBI UMETh MIPABO MOJIyYaTh TOJIBKO T€ IEPCOHAIbHbIEC JaHHbIE Pa0OTHHUKA,
KOTOpbIE HEOOXOAMMBI [Tl BBIMOJIHEHHUS] KOHKPETHBIX (DYHKLUH, 3aJaHHH.

5. Ilepenaya nepcoHANbHBIX JaHHBIX PA0OTHHKA

5.1. Ilpu nepenade nepcoHaIbHBIX JAHHBIX paOOTHHKA pab0TOAATENb JOKEH
co0JII01aTh CIIEAYIOIUE TPEOOBAHMUS:

5.1.1. He coo0math nepcoHalibHbIE JaHHBIE PAOOTHHKA TPEThel CTOpoHE Oe3
MUCHMEHHOTO COTJIacusi pabOTHHKA, 32 UCKIIIOUCHHEM CITy4aeB, KOT/1a 3TO HEOOXOAMMO B LIEJSIX
NPEaYPEXKACHUS YTPO3bl )KU3HU U 3JJ0POBBIO pa0OTHHKA, & TAKXKE B CIIy4asiX, yCTAHOBICHHBIX
(benepanbHBIM 3aKOHOM (HapUMeEp, HECYACTHBIN ClTydail Ha IPOM3BOJICTBE 00S3BIBACT
paboToparens mpyu HEOOXOIUMOCTH TOCTAaBUTH IMOCTPAJIABIIETO B YUPEKICHUE
3[IpaBOOXPAaHEHHS, HEMEUIEHHO TPOMH()OPMUPOBATH POJCTBEHHUKOB IIOCTPAIABIIETO, A TAKKE
HaIpaBUTh COOOIIEHUE B OpraHbl M OPraHu3alluy, onpeaeacHHble TpyaoBbIM kojekcoM PO (cr.
228 TK P®), unbiMu (eaepabHbIMU 3aKOHAMU; O CIIydasix OCTPOro OTpaBiieHHs paboToaTeNb
co0O0IIaeT B COOTBETCTBYIOUIMI OPraH CAaHUTAPHO-3THIEMHOIOIMYECKOT0 HAa130pa).

5.1.2. He coo01maTh nepcoHajlbHbIe JaHHbIE pA0OTHHKA B KOMMEPUYECKHX LIETsIX 0€3 ero
IIMCBMEHHOTO COTJIacHs;

5.1.3. IIpenyrnipeauTh ML, TOTYYAIOIUX ePCOHANbHbIE JaHHbIE pa0OTHUKA, O TOM, YTO
3TH JAHHBIE MOTYT OBITh MCIOJIB30BAHBI JHIIb B LIEJSX, JUIsI KOTOPBIX OHU COOOIICHBI, U
TpeOOBATh OT ATUX JIUI MOJATBEPHKACHUS TOTO, YTO 3TO MPABHUIIO COOIIIOJICHO;

5.1.4. OcyuiecTBaATh Nepeaady NepCoOHAIbHBIX JAHHBIX paOOTHHMKA B MpeJesiaX 0JHOTO
paboTosarens B COOTBETCTBUH ¢ HacTosuM [lonoxxenuewm;

5.1.5. Pa3zpemaTh JOCTYI K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEUAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETH IIPaBO MOJIy4aTh TOJIBKO
T€ MEepPCOHANIbHBIC JaHHBIE PAOOTHHKA, KOTOPbIE HEOOXOAMMBI [l BBITIOJIHEHUS] KOHKPETHBIX
dyHKumii;

5.1.6. [TorpeOuTensiMu nepcoOHANBHBIX JaHHBIX PAOOTHUKOB BHE OPTaHU3AI[MH MOTYT
OBITH CIIEIYIOIINE FOCYIaPCTBEHHBIC U HETOCYAAPCTBEHHBIE CTPYKTYPBI:

— LEHTpAJIM30BaHHAsA OyXraJlTepus;
— HaJIOTOBbIC UHCIICKLINH;

— IIPaBOOXPAHUTEIIbHBIE OPraHbl;
— OpraHbl CTATUCTUKU;
— BOEHKOMATHI;

— OpTraHbl COUAJIBHOT'O CTPaxOBaAHUA,



— MIEHCUOHHBIE (POHIBL;
— MYHHIIUIIAJIbHBIC OPTaHbl BIACTU U YIIPABJICHHUS,
— CTpaxoOBbIE OPTaHU3AIINH;

— JIpyTHe.

5.1.7. He 3anpammBaTth HH)OPMAIHIO O COCTOSHUH 3/10pPOBbs pabOTHHKA, 32
UCKJIIOUEHHEM TEeX CBEICHUI, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOYXHOCTH BBITTOJIHEHHS
pabOTHUKOM TPYI0BOH (pyHKINH;

5.1.8. IlepenaBath nepcoHanbHbIC JaHHbIE PAOOTHUKA MPEACTAaBUTENSIM pAaOOTHUKOB B
MOpsi/IKe, yCTAaHOBJICHHOM TpyAOBBIM KOIEKCOM U HacTosiuM [lonoxkenuem, u orpaHUYUBaTh
3Ty MH(OPMAIUIO TOJIBKO TEMU IIEPCOHANBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPBIE HEOOXOMMBbI
IS BBITTOJTHEHUS YKa3aHHBIMU MPEICTABUTEISIMUA UX (DyHKITHA.

6. O0s13aHHOCTH pa0doTHHKA U padoToAaTe/s B 00/1aCTH NEPCOHATBHBIX JAHHBIX

6.1. B nensix obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PA0OOTHHUK 00s13aH:

6.1.1. IIpu npueme Ha pabOTy MPEJOCTABUTh PaOOTONATEIIO OJTHBIE U JOCTOBEPHBIE
IaHHEIE O ceOe;

6.1.2. B ciiyyae u3MeHeHuUs CBEICHH, COCTaBIISIONINX IEPCOHANIbHBIE TaHHbBIE
paboTHHKA, HE3aMEUIUTENILHO MPEJOCTaBUTh JaHHYIO HH()OPMAINIO paboTOAATEINIO.

6.2. Paboronarens 06s13aH:

6.2.1. OcyuiecTBIATH 3aLIUTY MEPCOHAIBHBIX TAaHHBIX PAOOTHUKA;

6.2.2. ObecnieunTh XpaHEHUE MEPBUYHON YUETHON JJOKYMEHTALIUH 110 YUETy TPYAa U €ro
OIIaThl, K KOTOPOH, B YaCTHOCTH, OTHOCSITCS JOKYMEHTBI IO yYETY KaJpOB, JOKYMEHTHI 1O
yUeTy UCIOJIb30BaHMs pabouero BpeMeHH U paciyeToB ¢ paOOTHUKAMH I10 OIIaTe TPyAa U JIp.
[Tpu 3TOM nepcoHaNIbHbIE JaHHBIE HE JOJKHBI XPAaHUTHCS JI0JIBIIE, YEM 3TO OIPABIAHO
BBITTOJIHEHUEM 33]1a4, JIJIsl KOTOPBIX OHU COOMPAIHCh, HITU JIOJIBIIIE, YeM 3TO TpeOyeTcs B
MHTEpecax JIUII, 0 KOTOPBIX cOOpaHbl JaHHEIE,

6.2.3. 3anonHeHNe JOKYMEHTAINH, COAepKAIECH epcoHalbHbIE TaHHbIE pAaOOTHHUKA
OCYIIECTBIISATh B COOTBETCTBUU C YHU(PHIIMPOBAHHBIMU (POPMaMU MEPBUYHON yUETHON
JOKYMEHTAIUH 10 YYETy TPy/Aa U €ro OIlIaThl, yTBEPKICHHBIMU JACHCTBYIOIIUM
3aKOHOJATEIbCTBOM;

6.2.4. ITo nucbMEHHOMY 3asIBJIICHUIO paOOTHHKA HE TIO3IHEE TPEX THEH CO THS MoAa4H
3TOTO 3asBJICHUS BBIJABATh MOCIETHEMY KOIUHU JTOKYMEHTOB, CBSI3aHHBIX ¢ pabOTON (KOMUHU
IpHKa3a o mpreMe Ha padoTy, MPHUKa30B O NMEPEBOAAX HA APYTYI0 padoTy, mpukasza 0o
YBOJBHEHUH C PaOOTHI; BBHIMMMCKH U3 TPYIOBOW KHMXKKH; CIIPABKH O 3apab0THOM 1j1are, mepuoze
paboThl y taHHOTO pabdoTonarens u Apyroe). Komuu 1oKyMEHTOB, CBSI3aHHBIX C paboToii,

JOJDKHBI OBITH 3aBEPEHBI HAUIEKAIUM 00pa30oM U MPEIOCTABIATHCS PAOOTHUKY 0€3BO3ME3IHO;



6.2.5. Bectu yuet nepenaun nepcoHaIbHBIX JAHHBIX pAaOOTHHUKA TPETHUM JIUIIAM ITyTEM
BEJICHUSI COOTBETCTBYIOIIETO KypHalla, OTPAXKAIOLIETr0 CBEACHHUS O MOCTYNHUBIIEM 3arpoce (KTO
ABIISICTCS OTIIPABUTENIEM 3aIpoca, aTa ero MocTymieHus padoToIaTelNo), 1aTy OTBETa Ha
3arpoc, Kakas UMEeHHO HH(opmMarus Oblia nepegaHa 1u00 OTMETKY 00 OTKase B ee
NPEJOCTaBICHUH, TUO0 OTPAHNYMBATHCS TIOMEIEHUEM B JIMYHOE /110 paOOTHHKA BBIHCOK,
KONH JJOKYMEHTOB H T.II., OTPAXKAIOIIUX CBEACHUS O MOCTYIHUBIIEM 3allPOCE U PE3yJIbTaTax ero
paccMOTpeHHS;

6.2.6. B nensix obecniedyeHust COXpaHHOCTHU JIOKYMEHTOB IO JJTMYHOMY COCTaBYy
YBOJIbHSIEMBIX pAOOTHHKOB B CIIy4ae pEOpPraHU3aIlK U JIMKBUJAIIMKA OPTaHU3AINH, a TAKXKE
COLIMAJIbHOW 3alMIIIEHHOCTH TPakK/JaH, BBIOJIHAIONIMX paboTy MO TPYIOBOMY JIOTOBODY,
BKJIIOYATh B CBOU YUpPEAHUTEIbHbIC JOKYMEHTHI IIPaBHiIa y4eTa U COXPAaHHOCTH JIOKYMEHTOB IO
JMYHOMY COCTaBY, a TAK)KE€ CBOEBPEMEHHOM Nepeauyl UX Ha TOCYAAPCTBEHHOE XpaHEHUE TIPU
peopraHu3anyy WM JUKBUIALMY I0puandeckoro auna (pacnopsbkenue Ilpasurenscta PO ot
21.03.94 Ne 358-p «O0 obecrieyeHUN COXPAHHOCTH JJOKYMEHTOB I10 INYHOMY COCTaBY»);

6.2.7. B ciydae peopranuzaiuy Wi JUKBUIALUN OPraHU3aluU YYeT U COXPAaHHOCTD
JOKYMEHTOB I10 INYHOMY COCTaBY, MOPSAIOK MEepeJaun UX Ha rOCyJ1apCTBEHHOE XpaHEHHUE
OCYIIECTBIISATh B COOTBETCTBUU C MPABHIAMH, IPEIYCMOTPEHHBIMU YUPEIUTEIbHBIMH
JTOKyMEHTaMHU.

7. IlpaBa paGoTHHKA B 00J1aCTH EPCOHATBHBIX JAHHBIX

B nensix obecnedeHus 3auThl IEPCOHANBHBIX TaHHBIX, XpaHIIUXCs y padoTonaTens,
pabOTHUKM UMEIOT MPABO HA:

7.1. [Tonnyo uHpOpMAaIKio 00 UX MEPCOHATBHBIX TaHHBIX U 00pa0OTKE ITUX TAaHHBIX, B
YaCTHOCTH paOOTHHUK MMEET MPABO 3HATh, KTO U B KAKUX IIEJISAX UCIOIB3YET MU HCIIOIb30Ball
€ro NnepcoHabHbIC TaHHbIC;

7.1.2. CBOOOAHBIN OecTIaTHBIN JOCTYI K CBOUM IEPCOHAIBHBIM JAHHBIM, BKITIOYAst
MIPaBO HA MOJYYEHUE KOMHUH JIF0OOH 3alUCH, COJepKallel epcoOHaIbHbIE TaHHbIE paOOTHHKA, 32
UCKJTIOUEHHEM CIIy4aeB, IPEAyCMOTPEHHBIX (hesiepanbHbIM 3aKOHOM;

7.1.3. Onpenenenuie npeacTaBUTeNei AJis 3alIUThl CBOMX MEPCOHATBHBIX JaHHBIX;

7.1.4. locTym K OTHOCSIIIUMCS] K HUM MEIULIIMHCKUM JaHHBIM;

7.1.5. TpeboBanue 06 UCKITIOUEHUH WM UCTIPABICHUU HEBEPHBIX MJIM HETIOIHBIX
NEPCOHATBHBIX JAHHBIX, a TAK)KE JaHHBIX, 00pa0OTaHHBIX ¢ HAPYIICHUEM TPEeOOBaHHIMA
Hacrosero [onoxenus. [Ipu oTkaze paboToaresnst UCKIIOYUTh I UCIIPABUTH IEPCOHATbHbIC
JaHHbIe PAOOTHUK UMEET MPABO 3asIBUTh B MUCbMEHHON (opMe paboTOAATEIN0 O CBOEM
HECOTJIAaCHH C COOTBETCTBYIOLIMM 00OCHOBaHHEM Takoro Hecornacus. IlepcoHanbHble JaHHbBIE
OLIEHOYHOT'O XapakTepa pabOTHUK UMEET MPABO JIOTIOJIHUTH 3asiBIICHUEM, BBIPAKAIOLINM €TI0

coOcTBeHHYI0 TOuKy 3penust; (IIpunoxenue 2)



7.1.6. TpeboBanue 00 U3BEIICHNN pabOTOaTEIeM BCEX JIHII, KOTOPhIM paHee ObLTn
COOOIIEHBI HEBEPHBIEC WIIM HETOJIHbIE IEPCOHATIBHBIC TaHHBIE paOOTHHKA, 000 BCeX
MPOU3BEACHHBIX B HUX UCKIIOUEHUSX, HCTIPABICHHUIX WU IOTIOTHEHUSX;

7.1.7. O6xanoBaHue B CyJ JIOOBIX HEMPABOMEPHBIX ACHCTBUH U Oe31eiCTBUS
paboTtozarens npu 00pabOTKE U 3aLIUTE €ro MePCOHAIBHBIX TaHHBIX.

7.2. JIutia, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIOLIHNX MOIydYeHue, 00paboTKy U
3alIUTy NMEPCOHATBHBIX JaHHBIX PAa0OTHHKA, TPUBIEKAIOTCS K TUCIUIUTMHAPHON U
MaTepuaabHOU OTBETCTBEHHOCTH B IOPSAJAKE, YCTAHOBICHHOM TpynoBbIM KogekcoM PO u
MHBIMU (eliepaIbHbBIMHI 3aKOHAMH, a TAK)KEe MPUBIIEKAIOTCS K TPasKJaHCKO-TIPaBOBOM,
aJIMUHUCTPATUBHOM U YTOJOBHOW OTBETCTBEHHOCTH B TOPSIJIKE, YCTAHOBJICHHOM (heiepabHbIMU
3aKOHaMH.

7.3. HenmpaBoMepHbIil 0TKa3 paboToaaTeNsl UCKIIOYUTh HIIM UCIIPABUTh IEPCOHAIbHBIC
JaHHbIe pa0OTHUKA, a TAKKe J1I000e NHOE HapyLICHUE IpaB pPaOOTHUKA HA 3aIUTY
NIEPCOHAJIBHBIX JAHHBIX BJICYET BO3HUKHOBEHHE y paOOTHHKA IpaBa TpeOOBATh YCTPaHEHUS
HapyIIEHHs €ro MpaB ¥ KOMIECHCALUU IPUYNHEHHOTO TaKUM HapyIIEHHEM MOPaJIbHOTO Bpea.

7.4. Ecnu ripaBa 1 3aKOHHbIE HHTEPEChl paOOTHHKA OBLIIM HAPYIIEHBI B CBSI3U C
pasriameHrueM HHPOpMalnu, CoIeprKalllel ero NepCcoHaIbHbIC TaHHbBIC, WX UHBIM
HEMPAaBOMEPHBIM HCIIOJIB30BaHUEM TakoW MH(OpPMAIK, OH BIIpaBe 00paTUTHCS B
YCTAHOBJICHHOM TOPSAJIKE 32 Cy1€0HOM 3aIIUTON CBOUX IIPaB, B TOM YHCIIE C HCKOM O
BO3MEILEHUH YOBITKOB, KOMIIEHCAIIUA MOPAJILHOTO Bpeaa, 3alIUTe YeCTH, JOCTOUHCTBA U
JIEJIOBOU peIyTaluu.

8. Cnoco0bI 3a1IUTHI IEPCOHAJIBHBIX JAHHBIX PA0OTHMKOB

8.1. 3ammra nepcoHalbHBIX TaHHBIX PAOOTHUKOB MPEICTABIISAET COO0M
perlaMeHTUPOBAaHHBIN TEXHOJIOTUYECKUM, OPraHU3aMOHHBIA U UHOH IIpoLece,
NPeIyPEKAAIONINI HapyIIeHHe JOCTYITHOCTH, LIEJTOCTHOCTH, TOCTOBEPHOCTHU U
KOH(HICHIIMATLHOCTH MEPCOHATBHBIX JAaHHBIX pAOOTHUKOB 00Pa30BaTEILHOTO YUPEKACHUS U
o0ecreynBaroInil HaJISKHYI0 0€301MacHOCTh HH(OPMAITIH.

8.2. 3amuTa nepcoHalbHBIX JaHHBIX PAOOTHUKOB OT HEMPAaBOMEPHOTO MX
WCTIOJIb30BAHUS MU YTPaThl 00ecTieurBaeTCsl paboToaTesIeM 3a CUET ero CPEACTB B MOPSIKE,
YCTQHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.

8.3. Jlnst obecnieueHust BHyTpEHHEH 3alIUThI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB
pykoBogutens JOY:

—  perjaMeHTHpYEeT COCTaB paOOTHHUKOB, (YHKIMOHAIbHbBIE 00SI3aHHOCTH

KOTOPBIX TPEOYIOT COOIIOICHUS peKuMa KOHPHUICHIINATHHOCTH;



— U30MpaTeTbHO M 0O0CHOBAHHO pacHpeesnsieT JOKYMEHThI U HHPOPMALIUIO

MCKAY pa6OTHI/IKaMI/I, HMCIOIUMHU JOCTYII K ICPCOHAJIBHBIM JTaHHBIM

— CBOEBPEMEHHO obecreunBaeT pabOTHUKOB HH(OpMaIueit o TpeOoBaHUAX
3aKOHOJATEIbCTBA MO 3aLIUTE EPCOHANBHBIX IaHHBIX;

—  obecre4ynBaeT OpraHU3almio MopsaKa YHHUTOXKEHU HHPOPMALINY;

—  TPOBOJUT Pa3bsICHUTEIbHYIO paObOTy C pabOTHUKAMHU, UMEIOLIMMHU JOCTYI

K MIEPCOHAJILHBIM JITAHHBIM, 0 MPEIYNPEKICHUIO yTPaThl CBEJICHUN TIpU padboTe ¢

MEPCOHATBHBIMH JJAHHBIMH.

8.4. 3ammra cBeICHHIA, XpaHAILIMXCS B 3JICKTPOHHBIX 0a3ax JTaHHBIX paboTonaTesns, OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA, UCKAXKECHUS M YHUUTOXKECHUA HHPOPMALINH, a TAK)KE OT UHBIX
HEMPAaBOMEPHBIX ACHCTBU, 0OecrieunBaeTcs pa3srpaHnYCHUEM MIPaB IOCTYIIA C UCIIOJIb30BaHHEM
YYETHOH 3aIMCU U CUCTEMOU MapoJICH.

8.5. Jlist obecnieueHust BHELTHEW 3alIUThI IEPCOHATBHBIX JAaHHBIX pAOOTHHKOB
o0pa3oBaTeNbHOE YUPEKICHUE:

—  obecreunBaeT MopsAI0K MPHEeMa, Y4eTa U KOHTPOJIIS IeATEIIbHOCTH

IMOCETUTEIICH;

— o0ecrieuynBaeT OXpaHy TEPPUTOPUH, 3/1aHUH, TOMEIICHUN.

8.6. Bce nuia, cBsi3aHHBIE ¢ TOTYyYeHHEM, 00pabOTKON U 3aIIUTON MEePCOHAIBHBIX
JAHHBIX, 00s3aHbI MOANUCATH 0053aTENIBCTBO O HEPA3TIAICHUH IePCOHATBHBIX JaHHBIX
pabotHukos. (ITpunoxenue 3)

8.7. B ciyuae BBISBJICHHUS! HEJOCTOBEPHBIX MIEPCOHATIBHBIX JAHHBIX pAOOTHHUKA WIH
HEMPAaBOMEPHBIX JACHCTBUI ¢ HUMH Ha IEPHOJ IPOBEPKHU paboToaarenb 00s3aH OCYIIECTBUTD
OJIOKMPOBAHHUE MEPCOHAIBHBIX TAHHBIX PA0OTHUKA C MOMEHTA OOpAIlEHHUs €r0 CaMOr0 MU €T
3aKOHHOT'O TIPEACTAaBUTENS JINOO MOIy4YEHHUS 3apoca YIIOJIHOMOUYEHHOTI'O OpraHa 1o 3amuTe
npaB CyObEKTOB.

8.8. Ilpu BBISBJICHUN HETIPABOMEPHBIX JCHCTBHM C EPCOHANIBHBIMU JAHHBIMU paOOTHHKA
paboToarenb 0053aH YCTpaHUTh JOYIICHHbIE HApyIIEHUS He Oosee Tpex padouux AHeH ¢
JaThl TAKOTO BBISIBJICHUSI.

B ciydae HEBO3MOKHOCTH YCTpaHEHHS JOMYIICHHBIX HAPYIICHUHA paboToIaTeNb He
MO3/IHEE YeM Yepe3 TpU pabOoUMX JIHS C JaThl BHISBICHUS HEIPAaBOMEPHOCTH JACHUCTBUI ¢
NIEPCOHATBHBIMH JAHHBIMHU PAa0OTHUKA 00513aH YHUUTOXKHUTH MIEPCOHATIBLHBIC TaHHbIE paOOTHHKA.

8.9. B cimyuae 0T3bIBa paOOTHHUKOM COTJIACHS Ha 00pabOTKY CBOMX NEPCOHATBHBIX
JTaHHBIX paboToaaTe b 0043aH MPEKPATUTh 00PAOOTKY NMEPCOHATBHBIX JaHHBIX PAOOTHUKA

YHUYTOXXUTH MX B CPOK, HE TMPEBBIIIAIONINI TpeX pabounx THEH ¢ 1aThl HOCTYIUICHUS



YKa3aHHOT'O OT3bIBa, €CJIM NHOE HE MPEIYCMOTPEHO COTJIAIIEHUEM MEX1y paOOTHUKOM U
paboronarenem. (IIpunoxenne 2)

OTBETCTBEHHOCTH 32 HAPYIIEHUE HOPM, PETYJIUPYIOMINX 00pabOTKy U 3aIIUTY

MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
9. OTBEeTCTBEHHOCTD 32 HAPYLICHHE HOPM, PeryJIUpPYIOIIUX 00padoTKy M 3aLIHUTY
NEePCOHAJIbHBIX JAHHBIX PA0OTHHKOB

9.1. JIutta, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIOLIHNX MOIydeHue, 00paboTKy U
3alIUTy NMEPCOHATBHBIX JaHHBIX Pa0OTHHKA, TPUBIEKAIOTCS K TUCIUIUTMHAPHON U
MaTepHaIbHOW OTBETCTBEHHOCTH B MOpsAaKe, ycTaHoBIeHHOM TK P® u unpiMu penepanbHbIMU
3aKOHAMHU, a TAKXKE IPUBJICKAIOTCS K TPAXKIAaHCKO-IIPABOBOM, aIMUHUCTPATUBHON U YTOJIOBHOU
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM (heiepabHbIMU 3aKOHAMHU.

9.2. 3a HeHCIIOMHEHNE WK HEHaJIeXKallee NCIIOJTHEHNE paOOTHUKOM I10 €r0 BUHE
BO3JIO’KEHHBIX Ha HETO 00S13aHHOCTEH MO COOTIOCHUIO YCTAaHOBIEHHOTO MOPSIIKa pabOThI CO
CBEICHUSMH KOH(UICHIINAIBHOTO XapakTepa pabOTHUK HECEeT AUCUUIUIMHAPHYIO U
MaTepUaJIbHYI0 OTBETCTBEHHOCTh B NOpsKe, ycTaHoBIeHHOM TK P®, u uny!o ropuanyueckyro
OTBETCTBEHHOCTH B TIOPSJIKE, YCTAHOBJICHHOM (heiepabHbIM 3aKOHOM.

9.3. Jluna, B 00513aHHOCTh KOTOPBIX BXOAUT BEICHUE MEPCOHATBHBIX JJAHHBIX
pabOTHUKOB, 00s13aHbI 00ECTICUNUTh KaKJOMY BO3MOKHOCTh O3HAKOMJICHUS C IOKYMEHTaMH U
MaTepHaaMH, HEMOCPECTBEHHO 3aTParuBaroIMU €ro MpaBa U CBOOObI, €CIIM HHOE He
IIPEyCMOTPEHO 3aKOHOM.

10. 3akarouuTtenbHbie Ilonoxenus

10.1. PaGoronatens 00s13aH 03HAKOMHUTH paOOTHHKOB ¢ HacTosiuM [lonoxkeHnem, a
TaK)K€ C BHECEHHBIMU B HETO U3MEHEHUSMH U JOTIOJHEHUSAMH O] OJAINUCH C YKa3aHUEM JIaThl
03HaKOMJICHUS.

10.2. I3meHenus u nonojiHeHus B HacTosiee [lonoxkenrue BHOCATCS B OPSIKE,
ycTaHoBiIeHHOM CT. 372 TK P® 11t npuHATHSA JI0KaIbHBIX HOPMATUBHBIX aKTOB.

10.3. ITonoxeHne BCTyMaeT B CUIIy C MOMEHTA YTBEPKIAEHUS U JEHCTBYET 10 IPUHATHSA

HOBOTO.

Ipunoscenue Nel

K Ilonosicenuto o 3augume nepconanbHbvIX
OaHHBIX PAOOMHUKOB

I'BJ/[OY oemckozo caoa Ne 77
Bei0oprcekoro paiiona Cankr-Ilerepoypra

3asenytomemy ['BJIOY gerckoro caga Ne 77
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oT

(vkazamo noanocmoio @.1.0.)

(adpec paxmuuecko2o npoxcusanus: uHoekc, aopec, meneg)om)

[Tacnopr:

COI'VTIACHE HA OBPABOTKY INEPCOHAJIBHBIX JTAHHBIX

Hacrosmum o, ,
npencrasisao Paboromarento I'bJIOY nerckoro cama Ne 77 Breiboprckoro paitona
Cankrt-IlerepOypra (OI'PH 1217800073149, NHH 7802893873),
3apeructpupoBaHHoMy 1o ajpecy: 194044, ropon Cankrt-IletepOypr, np. bonbiioit
CamnconueBckui, a. 66 k. 3 ctp. 1, CBoM NEpPCOHAIBHBIC HAHHBIE, B IEIAX
obOecrieueHus: COOJIIOACHUSI TPYJIOBOIO 3aKOHOAATEIbCTBA U WHBIX HOPMATHUBHO-
MPABOBBIX AKTOB MPU COJCUCTBUU B TPYAOYCTPONCTBE, OOYUEHUU U MIPOJABUKEHUU
no pabdore, oOecrieyeHHs] JIUYHOM MOel O€30MacHOCTH, TEKyIled TpyAOBOU
NESATeNTbHOCTH, KOHTPOJISI KOJIMYECTBA M KadyecTBa BBHIMONHSAEMONW pabOThl U
o0OecrieueHus: COXpaHHOCTH UMYIIIECTBA.

MouMu nepcoHaNbHBIMU JAHHBIMH SIBIIIETCS JTt00ast ”HPOpMAIIHs, OTHOCAIIASACS KO
MHE KaK K (U3HYECKOMY JIMILy (CyOBEKTY NEPCOHAJIbHBIX JaHHBIX), YKa3aHHAs B
TPYJAOBOM JIOTOBOpE, TUYHOU KapTouke paboTHuka (yHuuuupoBanHas dopma T-
2), TpyJOBON KHI)XKE M TMOJydeHHAs B TEYEHUE CPOKA JECUCTBUS HACTOSIIETO
TPYAOBOTO JIOFOBOPA, B TOM YUCIE: MOU (haMUJIUsL, UMsI, OTYECTBO, T'OJ1, MECSIIL, laTa
U MECTO POXKIEHUS, TPAXKIAHCTBO, TOKYMEHTBI, YJOCTOBEPSIONUIUNE JMYHOCTD,
UJIECHTU(PUKAIIMOHHBIT ~ HOMEpP  HAJOTOIUIATeNbIIUKA, HOMEP  CTPaxOBOTO
CBUJICTEIILCTBA  TOCYJApPCTBEHHOIO0  TIEHCHMOHHOIO  CTpaxoBaHUs,  ajpeca
(hakTHYECKOTO MecTa MPOKUBAHUS u
pErucTpanuu Mo MECTOXHUTEIbCTBY, MOUTOBBIE M AJEKTPOHHBIE ajipeca, HOMeEpa
teneoHoB, cBeneHuss 00 oOpa3zoBaHuu, Mnpodeccuu, CHeNUaTIbHOCTH U
KBaTu(UKALUKM, CEMEHHOM  TMOJOXXEHUU M COCTaBE€ CEMbH, CBeJeHUs 00
MMYIIECTBEHHOM TOJIOKEHHH, J0XO0JaX, 3aJ0JKEHHOCTH, 3aHMMAEMbIX paHee
JOJDKHOCTAX W CTa)ke paboThl, BOMHCKON OOS3aHHOCTU;, CBEJEHHUS O TPYJIOBOM
JIOTOBOPE U €ro MCHOJHEHUU (3aHUMAaeMble JOJKHOCTH, CYIIECTBEHHBIE YCIOBUS
Tpyaa, cBegeHuss 00  aTTecTaluu, MOBBIICHUN  KBATM(UKAIIUKA U
podeCCUOHAIBHONW TMEPENoAroTOBKE, MOOIIPEHUSIX W HaKa3aHWSIX, BHUAAX U
nepuojax OTIMYCKa, BPEMEHHON HETPYJOCHOCOOHOCTH, COLMAIBHBIX JIbrOTax,
KOMaHAUPOBaHUHU, pabodyeM BpEeMEHHM M Ip.), a TaKXKE O JAPYruX JAOroBopax
(MHAMBUIYaTTbHOM, KOJUIEKTUBHOW MaTepUaIbHON OTBETCTBEHHOCTH, YYCHUYECKHX,
OKa3aHUs YCIYT U T. 1.), 3aKJIF0YaEMbIX MPU UCTIOJIHEHUH TPYIOBOTO IOTOBOPA.

CBoell BoJE W B CBOMX HMHTEpEcax BBIPAXKAKD COIJIACHE€ HA OCYUIECTBICHHUE
Paboromarenem (omepatopom) JHOOBIX JAEWCTBUM B  OTHOIIEHUM  MOUX
MEePCOHAIBHBIX JAHHBIX, KOTOPhIE HEOOXOIUMBI WU KEJAeMbl ISl JOCTHXKEHUS
YKa3aHHBIX 1IeJIel, B TOM YHCIIE BBIPaXKaro Coryiacue Ha 00paboTKy Oe3 orpaHuYEHUs



MOHUX MEPCOHANIBHBIX JaHHBIX, BKJIOYas cOOp, CHUCTEMATH3alNI0, HAKOIUICHHE,
XpaHEHUE, YTOYHECHHE (oOHOBIIEHUE, W3MEHEHHE), HCIIOJIb30BaHUE,
pacripocTpaHeHue (B T.4. 1mepegady), oOe3nuuYMBaHHE, OJOKHUpPOBaHMUE,
YHUYTOXXEHUE TEPCOHAIBHBIX JIAaHHBIX NPU aBTOMAaTU3UPOBAHHOW U  0e3
UCIIOJB30BaHUs CPEJICTB aBTOMAaTHU3alluh OO0paboTKe; 3amuch Ha JJIEKTPOHHBIC
HOCUTENM W UX XpaHeHue; nepenauy Paboropatenem (omepaTopoM) MO CBOEMY
YCMOTPEHUIO JaHHBIX M  COOTBETCTBYIOIIMX JOKYMEHTOB, COJEp Kallux
MepCOHAIbHBIE JTaHHbIC, TPETHUM JIMIIAM, BKJIIOUas OaHKH, HAJOTOBBIE OpPraHbl, B
OTHEJIeHUs] TNeHCUOHHOTrO (oHMa, ¢GoHIAa COIMAIBHOTO CTpaxoBaHus, (oHIa
00s13aT€IbHOT0  MEIUIMHCKOTO CTPAaXOBaHWS, IOJHOMOYEHHBIM areHraM u
OpraHu3aIysiIM; XpPaHEHHUE MOWMX IMEpPCOHAJbHBIX JIaHHBIX B TEUYEHUE 75 IeT,
COJIepKalllUXCAd B JIOKYMEHTaX, oOpasyrluxcs B jAesTeabHocTH Pabotomarens
(omepatopa), corinacHo yactu 1 crateu 17 3akona oT 22 okTs06ps 2004 1. Ne 125-D3
«O06 apxuBHOM Jnene B Poccuiickoit denepannmny, a Takke MPU OCYIIECTBICHUU
M0OBIX MHBIX JEUCTBUM C MOMMHU NEPCOHAIBHBIMU JaHHBIMH, YKa3aHHBIMH B
TPYJOBOM JIOTOBOPE U TMOJYYCHHBIMHM B TEUYEHUE CpPOKa JEUCTBUSL TPYJIOBOTO
JIOTOBOpPA, B COOTBETCTBUU C TPEOOBAHUSMHU JIEUCTBYIOIIETO 3aKOHO1aTeNbcTBA PD
u 3akoHa oT 27 utoiisg 2006 1. Ne 152-D3 «O nepcoHanbHBIX JAaHHBIXY.
Hacrosiee cornacue Ha 00pabOTKy NEPCOHANTBHBIX IAHHBIX JEUCTBYET C MOMEHTA
MpECTaBICHHUs] OECCPOUYHO U MOXKET OBITh OTO3BAHO MHOM MpPH MPEACTaBICHUU
PabGoronaTento 3asBIEHUS] B NPOCTOW MHUCHBMEHHOW (OpME B COOTBETCTBUU C
TpeboBaHUsIMU 3aKOHOAaTeNbCTBA Poccuiickoii denepannu.
O06s3ytoch €cO00IIATh 6 MmpexOHeeHblll CpOK 00 U3MEHEHUM MECTOXKHUTENIbCTBA,
KOHTAKTHBIX TeIe(OHOB, MACHOPTHHIX, JOKYMEHTHBIX U HHBIX MEPCOHATBHBIX
JTAHHEBIX. 006 OTBETCTBEHHOCTH 3a
JIOCTOBEPHOCTH MIPEACTABICHHBIX MEPCOHAIBHBIX CBEICHUN MPEAYNPEKICH (a).
OTBeTCTBEHHBIA 3a O0OpabOTKY IMEPCOHATBHBIX JAHHBIX B YUYPEKIACHUU
(omeparop) BIpaBe OCYIIECTBISATH JEHUCTBUSL C MOMMEHOBAHHBIMH B COTJIAaCUU
MEePCOHATBHBIMU JJAHHBIMU ITYyTEM aBTOMATHU3UPOBAHHOM 00paOOTKH M 00pabOTKU
0€3 HUCIOb30BaHUSI CPEJICTB aBTOMATHU3ALIUH.
Pabotnuk naer cornacue Onepatopy 'MC EMACBY (Komuter ¢punancoB CaHKT-
[lerepOypra, anpec: 191144, Canxr-IlerepOypr, HoBropoackas yiu., 1.20, nurepa
A) Ha 06paboTKy cBOMX nepcoHanbHbIX AJaHHBIX B [ IC EMACBY
« » 20 r. / /
(noonuco)

ITpunoxenne Ne2
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(vkazamo noanocmoio @.H1.0.)

(adpec paxmuuecko2o npoxcusanus: uHoekc, aopec, meneg)om)

[Tacnopr:

HaunmenoBanue oprana, BEIJaBIIECTO JOKYMEHT

JagBJieHHue
[Ipoury Bac npekpaTtuth 00pabOTKy MOUX MEPCOHATBHBIX JAaHHBIX, B CBA3H C

(YKa3aTb IpUUYUHY)

« » 20 T.

(monnucs) (pacmmdpoBKa IMOIIHICH)

[Tpunoxenne Ne3
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0053aTEeILCTBO

0 HEpa3riallleHUU MEPCOHAJIBbHBIX JAHHBIX
(st paOOTHHUKOB, YIOIHOMOYEHHBIX B COOTBETCTBHH € IIPUKA30M Ha IIOIYYCHHUE H JOCTYI K IIEPCOHAIBHBIM JaHHBIM PaOOTHHKOB)

A,
(®.1.0. paboTHHKA)

MacropT Cepuu , HOMep
BBLIAH

MOHUMAI0, YTO MOJIYYaro JOCTYI K EPCOHAIBHBIM JaHHBIM PAOOTHUKOB, BOCIIUTAHHUKOB 1
ponuTteneit BocutanHUKOB I'B/IOY nerckoro caga Ne 77 Beiboprckoro paitona Cankr-IletepOypra,
a TaKke MOHMMAI0, YTO BO BpEMs UCIIOJIHEHUS CBOMX O0S3aHHOCTEH 1 3aHUMaloCh COOPOM,
00paboTKOM U XpaHEHHEM UX MEPCOHATbHBIX JTaHHBIX.

S moHuMmaro, 4yTo pasrialleHue TaKoro poja HHPOopMaIMi MOKET HaHECTH yiepO pabOTHUKAM,
BOCIIUTaHHUKaM U poautesisiM BociutanHukoB ['BJIOY nerckoro caga Ne 77 Briboprckoro paiiona
Cankr-IleTepOypra kak npsiMoii, TaKk ¥ KOCBEHHBIH.

B cBs13u ¢ 3THM n1ato 00s3aTenscTBO MpH padoTe (coope, 00paboTKe U XpaHEHUH) ¢ IEPCOHATbHBIMU
JTAaHHBIMU COTPYAHUKOB, BOCIIUTAHHUKOB U UX pojAUTENeH coOI0AaTh Bee onucanubie B [lonoxxenun
0 MEPCOHAIBHBIX JAHHBIX TPEOOBAHMUS.

S monTBepxk a0, 9TO HE UMEIO TIpaBa pas3riamniaTh CBEJACHUs 0 (00): ankemuwvlx u buoecpaguueckux
O0aHHbIX, 00pa308aHuU; mpyo0o8oOM U 0Owem cmaice, COCage cemvll;, NACNOPMHBIX OAHHbBIX,
BOUHCKOM yueme,; 3apabomHou niame paboOmHUKa, COYUANbHBIX Tb2OMAxX, CReYUaIbHOCIU;
3AHUMAEMOU OONIHCHOCIU; HATUYUY CYOUMOCMEL,; aopece Mecma HCUmenbCmed, 00OMauiHem
meneghone; mecme pabomvl Uil yuedvl U1eHO8 CeMblU U POOCTNBEHHUKOSB, COOePIHCAHUU MPYOOBO20O
0020680pa; NOOTUHHUKAX U KONUAX NPUKA308 NO TUYHOMY COCMABY, JUUHbIX 0e1ax U mpyoO6bIX
KHUICKAX COMPYOHUKOS, TUUHBIX 0eNaX 0CHUMAHHUKOG; 0€laxX, COOepHCaAUUX Mamepuaisl no
NOBbIULEHUIO K8ATUDUKAYUU U NEPEN0O20MOBKEe COMPYOHUKOS8, UX AmMmMeCmayui, C1yHCeOHbIM
Paccue008anusM,; KOnusx Omyemos, HanpasisieMvlx 6 Opeanbl CMamMUCMuKU.

S npenynpexzaeH(a) o TOM, UTO B ciy4ae pasriiallieHus MHOM CBEJIEHUH, Kacaloluxcs
MEPCOHAIBHBIX JAHHBIX Pa0OTHHMKA, BOCIMTAHHUKA U €r0 POAUTENEH, WK UX YTPATHI 51 HECY
OTBETCTBEHHOCTh B cOOTBETCTBHH € cT. 90 TK PD.

C INonosxxenuem o nopsiake 06padoTku nepconanbHbIX JaHHbIX [ BJIOY nerckoro cama Ne 77
Bri6oprckoro paiiona Cankt-IlerepOypra v rapaHTHsIX WX 3allUThl O3HAKOMIICH(a).

®.1.0. nomxHOCTH

20 T.

(momuce)

rOCYAAPCTBEHHOE BFOKETHOE AOLUKOJIbHOE OGPA3OBATE/IbHOE YUPEXXAEHWE AETCKWIA CAZl N2 77 BbIBOPICKOIO PAOHA
CAHKT-NETEPBYPTA, JlaspeHos Cepreii Cepreesuy, 3ABEAYIOLLNA
05.08.2022 11:30 (MSK), Ceptudukar N2 4B35DBC10680BE826F6F93829F45655F0E25E872




